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1. ˹͊;͊ͦ͡ ͪ͊͋ͦͭ·Υ ˾͔͎͙ͫͭͪ͊ͼ͙Ύ ͒ ͡Ύ ͔͍͔ͨͪͨͦ͒͊͊ͭ͡Ύ ό͎͙ͦͪ͊ͤ͊ͭͦͪ͊͘ 
͍͔͙͋ͤ͊ͪ͊ύ 

 

 
1.1. ɿʘʡʜʠʪʝ ʥʘ ʩʪʨʘʥʠʮʫ ʧʣʘʪʬʦʨʤʳ: https://zoom.us    

1.2. ɺ ʧʨʘʚʦʤ ʚʝʨʭʥʝʤ ʫʛʣʫ ʥʘʞʤʠʪʝ ʥʘ ʢʥʦʧʢʫ ñɿʘʨʝʛʠʩʪʨʠʨʫʡʪʝʩʴ ʙʝʩʧʣʘʪʥʦò (ʟʜʝʩʴ 

ʠ ʜʘʣʝʝ ʥʫʞʥʳʝ ʢʥʦʧʢʠ ʠ ʢʦʤʘʥʜʳ ʙʫʜʫʪ ʦʙʚʝʜʝʥʳ ʢʨʘʩʥʳʤ) 

 
1.3. ɺʚʝʜʠʪʝ ʘʜʨʝʩ ɺʘʰʝʡ ʧʦʯʪʳ, ʧʨʦʚʝʨʦʯʥʳʡ ʢʦʜ ʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ñʈʝʛʠʩʪʨʘʮʠʷò  

 
1.4. ʇʦʩʣʝ ʥʘʞʘʪʠʷ ʢʥʦʧʢʠ çʈʝʛʠʩʪʨʘʮʠʷè ɺʳ ʫʚʠʜʠʪʝ ʩʣʝʜʫʶʱʫʶ ʥʘʜʧʠʩʴ: 

 
1.5. ʆʪʢʨʦʡʪʝ ʩʚʦʶ ʧʦʯʪʫ. ɸʢʪʠʚʠʨʫʡʪʝ ʘʢʢʘʫʥʪ Zoom, ʧʨʦʡʜʷ ʧʦ ʩʩʳʣʢʝ ʚ ʧʠʩʴʤʝ (ʚ 

ʩʣʫʯʘʝ, ʝʩʣʠ ʧʠʩʴʤʦ ʥʝ ʧʨʠʰʣʦ ʚ ʪʝʯʝʥʠʝ 10 ʤʠʥʫʪ ï ʧʨʦʚʝʨʴʪʝ ʧʘʧʢʫ çʉʧʘʤè) 

https://zoom.us/
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1.6. ʇʦʩʣʝ ʥʘʞʘʪʠʷ ʥʘ ʢʥʦʧʢʫ çɸʢʪʠʚʠʨʦʚʘʪʴ ʘʢʢʘʫʥʪè ɺʘʩ ʧʦʧʨʦʩʷʪ ʚʚʝʩʪʠ ʩʚʦʝ ʠʤʷ, 
ʬʘʤʠʣʠʶ ʠ ʧʨʠʜʫʤʘʪʴ ʧʘʨʦʣʴ ʜʣʷ ʜʦʩʪʫʧʘ ʚ Zoom. ʆʙʨʘʪʠʪʝ ʚʥʠʤʘʥʠʝ, ʯʪʦ ʧʘʨʦʣʴ 

ʜʦʣʞʝʥ ʩʦʜʝʨʞʘʪʴ ʙʫʢʚʳ ʨʘʟʥʦʛʦ ʨʝʛʠʩʪʨʘ ʠ ʮʠʬʨʳ, ʘ ʪʘʢʞʝ ʙʳʪʴ ʜʣʠʥʦʡ ʥʝ ʤʝʥʝʝ 

8 ʩʠʤʚʦʣʦʚ. 

 
1.7.  ʇʦʩʣʝ ʫʢʘʟʘʥʠʷ ʨʝʛʠʩʪʨʘʮʠʦʥʥʳʭ ʜʘʥʥʳʭ ʠ ʧʘʨʦʣʷ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ 
çʇʨʦʜʦʣʞʠʪʴè. ʇʦʟʜʨʘʚʣʷʝʤ, ɺʳ ʟʘʨʝʛʠʩʪʨʠʨʦʚʘʣʠʩʴ ʥʘ ʧʣʘʪʬʦʨʤʝ Zoom ʠ ʪʝʧʝʨʴ 

ʤʦʞʝʪʝ ʥʘʯʠʥʘʪʴ ʨʘʙʦʪʘʪʴ. 

 

2. ˹͊;͊ͦ͡ ͪ͊͋ͦͭ·Υ ͯ ͍ͫͭ͊ͤͦ͊͟ ͙͔͙ͨͪͦ͗ͤ͡Ύ  Zoom ͤ ͊ 
ͦͣͨ͟ΈΌ͔ͭͪκͨ͊ͤ͡΄͔ͭκͫͣ͊ͪͭͺͦͤ 

 

2.1. ɼʣʷ ʥʘʯʘʣʘ ʨʘʙʦʪʳ ɺʘʤ ʦʙʷʟʘʪʝʣʴʥʦ ʧʦʥʘʜʦʙʠʪʩʷ ʧʨʠʣʦʞʝʥʠʝ ʥʘ ʣʶʙʦʤ 
ʵʣʝʢʪʨʦʥʥʦʤ ʫʩʪʨʦʡʩʪʚʝ. 

2.2. ɿʘʡʜʠʪʝ ʥʘ ʩʪʨʘʥʠʮʫ https://zoom.us/download ʠ ʚʳʙʝʨʠʪʝ ʥʫʞʥʫʶ ʦʧʮʠʶ: 

a. ɼʣʷ ʢʦʤʧʴʶʪʝʨʘ: ñʂʣʠʝʥʪ Zoom ʜʣʷ ʢʦʥʬʝʨʝʥʮʠʡò  

b. ɼʣʷ ʩʤʘʨʪʬʦʥʘ / ʧʣʘʥʰʝʪʘ: ñʄʦʙʠʣʴʥʳʝ ʧʨʠʣʦʞʝʥʠʷ Zoomò  

https://zoom.us/download
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ʋʩʪʘʥʦʚʢʘ ʥʘ ʢʦʤʧʴʶʪʝʨʝ:  

2.3. ʉʢʘʯʘʡʪʝ ʬʘʡʣ ʠʟ ʨʘʟʜʝʣʘ ñʂʣʠʝʥʪ Zoom ʜʣʷ ʢʦʥʬʝʨʝʥʮʠʡò. ʇʦʩʣʝ ʟʘʛʨʫʟʢʠ 

ʦʪʢʨʦʡʪʝ ʬʘʡʣ ʟʘʧʫʩʢʘ ʧʨʦʛʨʘʤʤʳ ʠ ʚʳʧʦʣʥʠʪʝ ʰʘʛʠ ʧʦ ʫʩʪʘʥʦʚʢʝ ʧʨʦʛʨʘʤʤʳ. ʅʘ 

ʢʦʤʧʴʶʪʝʨʘʭ ʩ ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʦʡ Windows ʫʩʪʘʥʦʚʢʘ ʧʨʠʣʦʞʝʥʠʷ ʚʳʛʣʷʜʠʪ 

ʢʘʢ ʧʦʣʦʩʘ ʟʘʛʨʫʟʢʠ. 

 
 

2.4. ɺ ʦʪʢʨʳʚʰʝʤʩʷ ʦʢʥʝ ʚʳʙʝʨʠʪʝ ʦʧʮʠʶ ñɺʦʡʪʠ ʚ ʩʠʩʪʝʤʫò  

 
 

2.5. ɺʚʝʜʠʪʝ ʧʦʯʪʫ, ʫʢʘʟʘʥʥʫʶ ʧʨʠ ʨʝʛʠʩʪʨʘʮʠʠ, ʠ ʧʘʨʦʣʴ. ʅʘʞʤʠʪʝ ʛʘʣʦʯʢʫ çʅʝ 
ʚʳʧʦʣʥʷʪʴ ʚʳʭʦʜè ʝʩʣʠ ʥʝ ʭʦʪʠʪʝ ʧʨʠ ʢʘʞʜʦʤ ʚʭʦʜʝ ʚ ʧʨʦʛʨʘʤʤʫ ʚʚʦʜʠʪʴ ʧʦʯʪʫ ʠ 

ʧʘʨʦʣʴ. ʅʘʞʤʠʪʝ ʢʥʦʧʢʫ çɺʦʡʪʠ ʚ ʩʠʩʪʝʤʫè, ʯʪʦʙʳ ʥʘʯʘʪʴ ʨʘʙʦʪʘʪʴ ʚ ʧʨʠʣʦʞʝʥʠʠ. 

  
2.6. ʊʝʧʝʨʴ ɺʳ ʛʦʪʦʚʳ ʧʨʦʚʦʜʠʪʴ ʦʥʣʘʡʥ-ʪʨʘʥʩʣʷʮʠʠ. 

 

ʋʩʪʘʥʦʚʢʘ ʥʘ ʩʤʘʨʪʬʦʥʝ/ʧʣʘʥʰʝʪʝ:  



 5 

1. ʅʘʡʜʠʪʝ ʚ AppStore ʠʣʠ Google Play ʧʨʠʣʦʞʝʥʠʝ «Zoom Cloud Meetings» ʠ ʫʩʪʘʥʦʚʠʪʝ 

ʝʛʦ. 

2. ɺʳʧʦʣʥʠʪʝ ʰʘʛʠ ʧʦ ʘʚʪʦʨʠʟʘʮʠʠ ʚ ʧʨʠʣʦʞʝʥʠʠ ʘʥʘʣʦʛʠʯʥʦ ʧʧ.2.3-2.6. 

 

3. ˹͊;͊ͦ͡ ͪ͊͋ͦͭ·Υ ͘ ͍ͤ͊ͦͣͫͭͦ͟ ͫ ͙͔͙͔ͨͪͦ͗ͤͣ͡ 
 

3.1.  ʇʦʩʣʝ ʥʘʞʘʪʠʷ ʥʘ ʠʢʦʥʢʫ ʧʨʠʣʦʞʝʥʠʷ Zoom ʧʝʨʝʜ ɺʘʤʠ ʦʪʢʨʦʝʪʩʷ ʨʘʙʦʯʝʝ ʦʢʥʦ 

ʧʨʠʣʦʞʝʥʠʷ.  

 

 
3.2. ɺʩʷ ʦʩʥʦʚʥʘʷ ʨʘʙʦʪʘ ʠʜʝʪ ʯʝʨʝʟ ʢʥʦʧʢʫ çʅʦʚʘʷ ʢʦʥʬʝʨʝʥʮʠʷè - ʯʝʨʝʟ ʥʝʝ 

ʧʨʝʧʦʜʘʚʘʪʝʣʴ ʤʦʞʝʪ ʥʘʯʘʪʴ ʩʚʦʡ ʚʝʙʠʥʘʨ. 

3.3. ʂʥʦʧʢʘ çɺʦʡʪʠè ʧʦʪʨʝʙʫʝʪʩʷ ʪʦʣʴʢʦ ʚ ʪʦʤ ʩʣʫʯʘʝ, ʝʩʣʠ ɺʳ ʟʘʭʦʪʠʪʝ ʧʦʜʢʣʶʯʠʪʴʩʷ 

ʢ ʚʝʙʠʥʘʨʫ ʢʦʣʣʝʛʠ (ʪʘʢʞʝ ʧʦʜʦʡʜʝʪ ʜʣʷ ʧʦʜʢʣʶʯʝʥʠʷ ʩʦ ʩʪʦʨʦʥʳ ʫʯʝʙʥʦʛʦ ʦʬʠʩʘ 

ʠ ʩʪʫʜʝʥʪʦʚ); 

3.4. ʂʥʦʧʢʘ çɿʘʧʣʘʥʠʨʦʚʘʪʴè ʧʦʟʚʦʣʷʝʪ ʚʳʩʪʘʚʠʪʴ ʟʘʨʘʥʝʝ ʥʘʟʚʘʥʠʝ ʚʝʙʠʥʘʨʘ, ʜʘʪʫ ʠ 
ʩʩʳʣʢʫ ʥʘ ʥʝʛʦ ʟʘʨʘʥʝʝ (ʵʪʦ ʜʘʝʪ ʚʦʟʤʦʞʥʦʩʪʴ ʨʘʟʦʩʣʘʪʴ ʩʩʳʣʢʫ ʫʯʘʩʪʥʠʢʘʤ ʜʦ 

ʥʘʯʘʣʘ ʚʝʙʠʥʘʨʘ, ʘ ʪʘʢʞʝ ʚʳʩʪʘʚʠʪʴ ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʥʘʩʪʨʦʡʢʠ ʠ ʜʦʙʘʚʠʪʴ 

ʤʝʨʦʧʨʠʷʪʠʝ ʚ ʩʚʦʡ Google-ʢʘʣʝʥʜʘʨʴ) 

3.5. ʂʥʦʧʢʘ çɼʝʤʦʥʩʪʨʘʮʠʠ ʵʢʨʘʥʘè ʧʦʟʚʦʣʷʝʪ ʧʦʜʢʣʶʯʠʪʴʩʷ ʢ ʜʨʫʛʦʤʫ ʚʝʙʠʥʘʨʫ (ʧʨʠ 
ʥʘʣʠʯʠʠ ʠʜʝʥʪʠʬʠʢʘʪʦʨʘ) ʠ ʧʦʢʘʟʳʚʘʪʴ ʩʚʦʡ ʵʢʨʘʥ. 

3.6. ɺʚʝʨʭʫ ʨʘʩʧʦʣʦʞʝʥʘ ʧʘʥʝʣʴ, ʛʜʝ ʤʦʞʥʦ ʧʨʦʩʤʦʪʨʝʪʴ ʩʦʭʨʘʥʝʥʥʫʶ ʠʩʪʦʨʠʶ ʯʘʪʦʚ, 
ʧʨʦʰʝʜʰʠʝ ʠ ʙʫʜʫʱʠʝ ʢʦʥʬʝʨʝʥʮʠʠ ʠ ʜʦʙʘʚʣʝʥʥʳʝ ʢʦʥʪʘʢʪʳ ʚ Zoom. 

3.7. ɺ ʧʨʘʚʦʤ ʚʝʨʭʥʝʤ ʫʛʣʫ ʪʘʢʞʝ ʨʘʩʧʦʣʦʞʝʥʘ ʢʥʦʧʢʘ ʅʘʩʪʨʦʝʢ ʧʨʠʣʦʞʝʥʠʷ, 
ʠʟʦʙʨʘʞʝʥʥʘʷ ʚ ʚʠʜʝ ʰʝʩʪʝʨʝʥʢʠ. ɺɸɾʅʆ: ʵʪʦ ʪʦʣʴʢʦ ʯʘʩʪʴ ʥʘʩʪʨʦʝʢ, ʧʦ ʙʦʣʴʰʝʡ 

ʯʘʩʪʠ ʩʚʷʟʘʥʥʳʭ ʩ ʩʘʤʠʤ ʧʨʠʣʦʞʝʥʠʝʤ. ʆ ʨʘʩʰʠʨʝʥʥʳʭ ʥʘʩʪʨʦʡʢʘʭ, ʥʝʦʙʭʦʜʠʤʳʭ 

ʧʨʝʧʦʜʘʚʘʪʝʣʶ, ʙʫʜʝʪ ʠʜʪʠ ʨʝʯʴ ʚ ʦʪʜʝʣʴʥʦʡ ʛʣʘʚʝ (ˉ6) ʵʪʦʛʦ ʜʦʢʫʤʝʥʪʘ. 

 

  

ɿʘʧʫʩʢ 

ʢʦʥʬʝʨʝʥʮʠʠ  

ʇʦʜʢʣʶʯʠʪʴʩʷ ʢ 

ʢʦʥʬʝʨʝʥʮʠʠ 

ʢʦʣʣʝʛʠ 

ɿʘʧʣʘʥʠʨʦʚʘʪʴ 

ʢʦʥʬʝʨʝʥʮʠʠ (ʩʜʝʣʘʪʴ 

ʩʝʪʢʫ ʩʚʦʝʛʦ ʨʘʩʧʠʩʘʥʠʷ) 

ʉʦʭʨʘʥʝʥʥʳʝ 
ʯʘʪʳ 

ʅʘʩʪʨʦʡʢʠ 
ʧʨʠʣʦʞʝʥʠʷ 
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4. ˻͎͙ͪ͊ͤ͊͘ͼ͙Ύ ͍͔͙͋ͤ͊ͪ͊ 
 

ɺɸɾʅʆ: ʥʘ ʙʝʩʧʣʘʪʥʦʤ ʘʢʢʘʫʥʪʝ Zoom ʢʦʥʬʝʨʝʥʮʠʷ ʜʣʷ ʙʦʣʝʝ ʯʝʤ 2-ʭ ʫʯʘʩʪʥʠʢʦʚ ʜʣʠʪʩʷ 

40 ʤʠʥʫʪ. ʅʝʩʤʦʪʨʷ ʥʘ ʪʦ, ʯʪʦ ʚʦ ʚʨʝʤʷ ʢʘʨʘʥʪʠʥʘ Zoom ʜʘʝʪ ʥʝʩʢʦʣʴʢʦ ʧʦʜʢʣʶʯʝʥʠʡ 

ʜʣʠʪʝʣʴʥʦʩʪʴʶ ʙʦʣʝʝ 40 ʤʠʥʫʪ ʚ ʢʘʯʝʩʪʚʝ ʧʦʜʘʨʢʘ, ʯʝʨʝʟ 4-5 ʩʝʤʠʥʘʨʦʚ ʵʪʦ ʦʛʨʘʥʠʯʝʥʠʝ 

ʚʦʟʚʨʘʱʘʝʪʩʷ. ʇʦʩʣʝ ʵʪʦʛʦ ʢʘʞʜʳʡ ʚʝʙʠʥʘʨ ʧʦʪʨʝʙʫʝʪ ʥʦʚʦʛʦ ʧʦʜʢʣʶʯʝʥʠʷ ʢʘʞʜʳʝ 40 

ʤʠʥ/ʛʝʥʝʨʘʮʠ ʁʥʦʚʦʡ ʩʩʳʣʢʠ.  

 

 

4.1. ɺʝʙʠʥʘʨ ʦʨʛʘʥʠʟʫʝʪʩʷ ʩ ʧʦʤʦʱʴʶ ʢʥʦʧʢʠ çʅʦʚʘʷ ʢʦʥʬʝʨʝʥʮʠʷè. ʆʜʥʘʢʦ, ʧʨʝʞʜʝ 
ʯʝʤ ʝʝ ʥʘʞʘʪʴ, ʧʦʪʨʝʙʫʶʪʩʷ ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʥʘʩʪʨʦʡʢʠ ʠʟ ʧ.4.2. 

 
 

4.2. ɺʝʙʠʥʘʨ ʤʦʞʥʦ ʦʨʛʘʥʠʟʦʚʳʚʘʪʴ ʚ ʜʚʫʭ ʨʝʞʠʤʘʭ: 

ʘ) ʈʝʞʠʤ çʄʛʥʦʚʝʥʥʘʷ ʢʦʥʬʝʨʝʥʮʠʷè, ʧʨʠ ʢʦʪʦʨʦʡ ʢʘʞʜʳʡ ʨʘʟ ʩʦʟʜʘʝʪʩʷ ʥʦʚʘʷ 

ʩʩʳʣʢʘ ʜʦʩʪʫʧʘ (ʧʨʝʜʫʩʪʘʥʦʚʣʝʥʥʳʡ ʚʘʨʠʘʥʪ); 

ʙ) ʉ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ ʣʠʯʥʦʛʦ ʠʜʝʥʪʠʬʠʢʘʪʦʨʘ ʢʦʥʬʝʨʝʥʮʠʠ (PMI); 

 

ʈʝʞʠʤ ʤʦʞʥʦ ʚʳʙʨʘʪʴ, ʥʘʞʘʚ ʥʘ ʢʥʦʧʢʫ ʚʳʧʘʜʘʶʱʝʛʦ ʤʝʥʶ ʩʧʨʘʚʘ ʦʪ ʥʘʜʧʠʩʠ 

çʅʦʚʘʷ ʢʦʥʬʝʨʝʥʮʠʷè.  

 

 
4.3. ʅʘ ʧʝʨʚʦʝ ʚʨʝʤʷ ʨʝʢʦʤʝʥʜʫʝʪʩʷ ʩʪʘʚʠʪʴ ʛʘʣʦʯʢʫ çʀʩʧʦʣʴʟʦʚʘʪʴ ʤʦʡ ʣʠʯʥʳʡ 
ʠʜʝʥʪʠʬʠʢʘʪʦʨè: ʪʘʢʘʷ ʥʘʩʪʨʦʡʢʘ ʧʦʟʚʦʣʠʪ ʩʦʟʜʘʪʴ ɺʘʤ ʧʦʩʪʦʷʥʥʫʶ ʩʩʳʣʢʫ ʥʘ ɺʘʰ 

ʚʝʙʠʥʘʨ. ʕʪʦ ʦʙʣʝʛʯʠʪ ʧʝʨʝʧʦʜʢʣʶʯʝʥʠʝ ʯʝʨʝʟ 40 ʤʠʥʫʪ,  ʘ ʪʘʢʞʝ ʧʦʟʚʦʣʠʪ 
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ʚʳʩʳʣʘʪʴ ʩʩʳʣʢʫ ʟʘʨʘʥʝʝ ʩʪʫʜʝʥʪʘʤ. ʊʘʢʞʝ ʵʪʦ ʧʦʟʚʦʣʠʪ ʧʦʜʢʣʶʯʘʪʴʩʷ ʢ ʟʘʥʷʪʠʷʤ 

ʪʝʤ ʩʪʫʜʝʥʪʘʤ, ʢʦʪʦʨʳʝ ʧʦ ʢʘʢʠʤ-ʪʦ ʧʨʠʯʠʥʘʤ ʥʝ ʩʤʦʛʣʠ ʧʨʠʩʦʝʜʠʥʠʪʴʩʷ ʩʦ ʩʚʦʝʡ 

ʛʨʫʧʧʦʡ (ʧʦ ʩʫʪʠ, ʵʪʦ ʧʦʟʚʦʣʠʪ ʧʨʠʭʦʜʠʪʴ ʩʪʫʜʝʥʪʘʤ ʩ ʜʨʫʛʦʡ ʛʨʫʧʧʦʡ). ʕʪʦ ʞʝ, ʧʦ 

ʩʫʪʠ, ʷʚʣʷʝʪʩʷ ʠ ʦʛʨʘʥʠʯʝʥʠʝʤ. ɽʩʣʠ ɺʳ ʥʝ ʭʦʪʠʪʝ, ʯʪʦʙʳ ʩʪʫʜʝʥʪʳ ʧʦʩʝʱʘʣʠ ɺʘʰʠ 

ʦʥʣʘʡʥ-ʟʘʥʷʪʠʷ ʩ ʜʨʫʛʦʡ ʛʨʫʧʧʦʡ, ʪʦ ʚ ʜʦʧʦʣʥʠʪʝʣʴʥʳʭ ʥʘʩʪʨʦʡʢʘʭ ʤʦʞʥʦ 

ʚʳʩʪʘʚʠʪʴ çɿʘʣ ʦʞʠʜʘʥʠʷè ʜʣʷ ʨʫʯʥʦʛʦ ʜʦʙʘʚʣʝʥʠʷ ʫʯʘʩʪʥʠʢʦʚ; 

4.4. ʇʨʠ ʨʝʞʠʤʝ ʙʝʟ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʣʠʯʥʦʛʦ ʠʜʝʥʪʠʬʠʢʘʪʦʨʘ ʢʘʞʜʳʝ 40 ʤʠʥʫʪ ʙʫʜʝʪ 

ʩʦʟʜʘʚʘʪʴʩʷ ʥʦʚʘʷ ʩʩʳʣʢʘ, ʢʦʪʦʨʫʶ ʥʫʞʥʦ ʚʳʩʳʣʘʪʴ ʩʪʫʜʝʥʪʘʤ. 

4.5. ɺ ʵʪʦʤ ʞʝ ʤʝʥʶ ʥʘʩʪʨʦʝʢ ɺʳ ʤʦʞʝʪʝ ʚʳʙʨʘʪʴ, ʚʢʣʶʯʘʪʴ ʣʠ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʢʘʤʝʨʫ 
ɺʘʰʝʛʦ ʥʦʫʪʙʫʢʘ ʠʣʠ ʥʝʪ (ʇʦʩʪʘʚʴʪʝ ʛʘʣʦʯʢʫ ʦʢʦʣʦ çʅʘʯʘʪʴ ʩ ʚʠʜʝʦʠʟʦʙʨʘʞʝʥʠʝʤè 

ʥʘ ʩʣʫʯʘʡ, ʝʩʣʠ ɺʘʤ ʩʨʘʟʫ ʥʫʞʥʘ ʚʝʙʢʘʤʝʨʘ) 

 

4.6. ʇʦʩʣʝ ʪʦʛʦ, ʢʘʢ ɺʳ ʚʳʙʨʘʣʠ ʥʘʩʪʨʦʡʢʠ ʠ ʥʘʞʘʣʠ ʢʥʦʧʢʫ çʅʦʚʘʷ ʢʦʥʬʝʨʝʥʮʠʷè 
ʦʪʢʨʦʝʪʩʷ ʦʢʥʦ ʥʝʧʦʩʨʝʜʩʪʚʝʥʥʦ ʩ ʚʝʙʠʥʘʨʦʤ. ʀʥʦʛʜʘ ʦʢʥʦ Zoom ʨʘʩʰʠʨʷʝʪʩʷ ʥʘ 

ʚʝʩʴ ʵʢʨʘʥ, ʟʘʢʨʳʚʘʷ ʩʦʙʦʡ ʚʩʝ ʦʩʪʘʣʴʥʳʝ ʧʨʠʣʦʞʝʥʠʷ, ʟʘʯʘʩʪʫʶ ʵʪʦ ʥʝʫʜʦʙʥʦ. ɺ 

ʪʘʢʦʤ ʩʣʫʯʘʝ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ESC ʠ ʢʦʤʧʘʢʪʥʘʷ ʚʝʨʩʠʷ ʚʝʨʥʝʪʩʷ. 

 

5. ˣ͍͊ͦ͘·͔ ͺͯͤ͟ͼ͙͙ Zoom ͒ ͡Ύ ͍ ͔͙͋ͤ͊ͪ͊ 
 

 

 
 

˽͙͎ͪ͊͡΄͔͙͔ͤ ͯ;͙͍͊ͫͭͤͦ͟ 
5.1. ʂʥʦʧʢʘ ʧʨʠʛʣʘʰʝʥʠʷ ʫʯʘʩʪʥʠʢʦʚ ʧʦʟʚʦʣʷʝʪ ʩʢʦʧʠʨʦʚʘʪʴ ʩʩʳʣʢʫ ʠ ʨʘʟʦʩʣʘʪʴ ʝʝ 
ʩʪʫʜʝʥʪʘʤ. ʇʦʩʣʝ ʥʘʞʘʪʠʷ ʥʘ ʢʥʦʧʢʫ çʂʦʧʠʨʦʚʘʪʴ URLè ɺʘʰʘ ʩʩʳʣʢʘ ʙʫʜʝʪ 

ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʩʢʦʧʠʨʦʚʘʥʘ ʚ ʧʘʤʷʪʴ ʢʦʤʧʴʶʪʝʨʘ(ʙʫʬʝʨ ʦʙʤʝʥʘ), ʧʦʩʣʝ ʯʝʛʦ ɺʘʤ 

ʩʨʘʟʫ ʥʫʞʥʦ ʙʫʜʝʪ ʚʩʪʘʚʠʪʴ ʝʝ ʚ ʧʠʩʴʤʦ/ʩʦʦʙʱʝʥʠʝ ʩ ʧʦʤʦʱʴʶ ʧʨʘʚʦʡ ʢʥʦʧʢʠ 

ʤʳʰʠ çɺʩʪʘʚʠʪʴè ʠʣʠ ʛʦʨʷʯʠʭ ʢʣʘʚʠʰ CTRL+V. ʂʥʦʧʢʘ çʂʦʧʠʨʦʚʘʪʴ 

ʉʩʳʣʢʘ ʥʘ ɺʘʰ ʚʝʙʠʥʘʨ 

 

ʅʘʟʚʘʥʠʝ ʚʝʙʠʥʘʨʘ 

ʂʥʦʧʢʘ 
ʚʢʣʶʯʝʥʠʷ/

ʦʪʢʣʶʯʝʥʠʷ 

ʟʚʫʢʘ 

ɺɸʐɽɻʆ 

ʤʠʢʨʦʬʦʥʘ 
 

ʂʥʦʧʢʘ 

ʚʢʣʶʯʝʥʠʷ/ʦʪʢ

ʣʶʯʝʥʠʷ ʟʚʫʢʘ 

ɺɸʐɽʁ ʚʝʙ-

ʢʘʤʝʨʳ 
 

ʂʥʦʧʢʘ 

ʧʨʠʛʣʘʰʝʥʠʷ 

ʫʯʘʩʪʥʠʢʦʚ 

 

10-ʟʥʘʯʥʳʡ ʠʜʝʥʪʠʬʠʢʘʪʦʨ 

ʂʥʦʧʢʘ 

ʫʧʨʘʚʣʝʥʠʷ/

ʧʨʦʩʤʦʪʨʘ 

ʫʯʘʩʪʥʠʢʦʚ 

 

ɼʝʤʦʥʩʪʨʘʮʠʷ 

ʵʢʨʘʥʘ 
 

ɿʘʧʠʩʴ ʧʦʟʚʦʣʷʝʪ 

ʟʘʧʠʩʘʪʴ ʚʝʙʠʥʘʨ ʠ 

ʧʦʪʦʤ ʜʘʪʴ ʜʦʩʪʫʧ ʢ 
ʥʝʤʫ ʪʝʤ, ʢʪʦ ʧʨʦʧʫʩʪʠʣ 
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ʧʨʠʛʣʘʰʝʥʠʝè ʧʦʟʚʦʣʷʝʪ ʩʢʦʧʠʨʦʚʘʪʴ ʪʝʢʩʪ ʜʣʷ ʵʣʝʢʪʨʦʥʥʦʛʦ ʧʠʩʴʤʘ, 

ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʩʦʟʜʘʥʥʳʡ Zoom. 

 
 

͍͔͙͔̂ͨͪ͊ͤ͡ ͯ;͙͙͊ͫͭͤ͊ͣ͟ ͍͔͙͋ͤ͊ͪ͊ 
 

5.2. ʅʘʞʠʤʘʷ ʥʘ çʋʧʨʘʚʣʷʪʴ ʫʯʘʩʪʥʠʢʘʤʠè ɺʳ ʤʦʞʝʪʝ ʚʠʜʝʪʴ ʚʩʝʭ, ʢʪʦ ʧʨʠʩʦʝʜʠʥʠʣʩʷ 

ʢ ɺʘʰʝʡ ʢʦʥʬʝʨʝʥʮʠʠ/ʚʝʙʠʥʘʨʫ (ʧʦʷʚʣʷʝʪʩʷ ʦʢʥʦ ʩʧʨʘʚʘ ʠʣʠ ʚʳʧʣʳʚʘʝʪ ʦʪʜʝʣʴʥʦʝ 

ʦʢʦʰʢʦ). ɺ ʧʨʘʚʦʤ ʥʠʞʥʝʤ ʫʛʣʫ ɺʳ ʤʦʞʝʪʝ ʚʳʩʪʘʚʠʪʴ ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʥʘʩʪʨʦʡʢʠ: 

ʦʪʢʣʶʯʝʥʠʝ ʫ ʚʩʝʭ ʫʯʘʩʪʥʠʢʦʚ ʤʠʢʨʦʬʦʥʘ; ʟʚʫʢʦʚʦʝ ʦʧʦʚʝʱʝʥʠʝ ʦ ʪʦʤ, ʯʪʦ ʢʪʦ-ʪʦ 

ʧʦʜʢʣʶʯʠʣʩʷ/ʦʪʢʣʶʯʠʣʩʷ ʦʪ ʚʝʙʠʥʘʨʘ; ʚʦʟʤʦʞʥʦʩʪʴ ʫʯʘʩʪʥʠʢʘʤ 

ʧʝʨʝʠʤʝʥʦʚʳʚʘʪʴʩʷ. 
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˽͔͔͙͔͍͙͔ͪͣͤͦ͊ͤ ͯ;͙͍͊ͫͭͤͦ͟  
5.3. ɺʦʟʤʦʞʥʦʩʪʴ ʫʯʘʩʪʥʠʢʦʚ ʧʝʨʝʠʤʝʥʦʚʳʚʘʪʴ ʩʝʙʷ ʦʯʝʥʴ ʚʘʞʥʘ ʠ ʧʦʣʝʟʥʘ ʜʣʷ 

ʦʪʩʣʝʞʠʚʘʥʠʷ ʧʦʩʝʱʘʝʤʦʩʪʠ. ɺ ʥʘʯʘʣʝ ʚʝʙʠʥʘʨʘ ʧʨʦʩʠʪʝ ʚʩʝʭ ʫʯʘʩʪʥʠʢʦʚ 

ʢʦʨʨʝʢʪʥʦ ʦʪʨʘʟʠʪʴ ʩʚʦʝ ʠʤʷ ʠ ʬʘʤʠʣʠʶ, ʚ ʢʦʥʮʝ ʟʘʥʷʪʠʷ ʨʝʢʦʤʝʥʜʫʝʪʩʷ ʜʝʣʘʪʴ 

ʧʨʠʥʪʩʢʨʠʥ (ʬʦʪʦʛʨʘʬʠʶ ʵʢʨʘʥʘ) ʜʣʷ ʪʦʛʦ, ʯʪʦʙʳ ʧʝʨʝʥʝʩʪʠ ʧʨʠʩʫʪʩʪʚʫʶʱʠʭ ʚ 

ʚʝʜʦʤʦʩʪʴ (ʚ ʩʣʫʯʘʝ, ʝʩʣʠ ɺʳ ʥʝ ʚʝʜʝʪʝ ʟʘʧʠʩʴ ʚʝʙʠʥʘʨʘ). ʇʝʨʝʠʤʝʥʦʚʘʪʴʩʷ ʤʦʞʥʦ 

ʧʦ ʠʥʩʪʨʫʢʮʠʠ ʥʠʞʝ: ʥʘʚʝʩʪʠ ʤʳʰʢʦʡ ʥʘ ʩʚʦʝ ʠʤʷ, ʥʘʞʘʪʴ ʤʝʥʶ ʧʦʜʨʦʙʥʝʝ ʠ 

ʚʳʙʨʘʪʴ çʇʝʨʝʠʤʝʥʦʚʘʪʴè (ʚ ʤʦʙʠʣʴʥʦʡ ʚʝʨʩʠʠ ʚʦʡʪʠ ʚ çʋʯʘʩʪʥʠʢʠè ʠ çʪʘʧʥʫʪʴè 

(ʦʜʠʥ ʨʘʟ ʥʘʞʘʪʴ) ʥʘ ʩʚʦʝ ʠʤʷ, ʚʳʙʨʘʪʴ çʇʝʨʝʠʤʝʥʦʚʘʪʴè) 

 
  

˨͔ͣͦͤͫͭͪ͊ͼ͙Ύ ͔͙͍ͣ͊ͭͪ͊ͦ͡ ͟ ͊ͤ͘Ύ͙ͭΌΥ 
5.3.1. ʆʪʢʨʦʡʪʝ ʧʨʝʟʝʥʪʘʮʠʶ/ʥʝʦʙʭʦʜʠʤʳʡ ʬʘʡʣ ʥʘ ʢʦʤʧʴʶʪʝʨʝ. (ʋʩʣʦʞʥʝʥʥʘʷ 

ʠʥʩʪʨʫʢʮʠʷ: ɽʩʣʠ ɺʳ ʭʦʪʠʪʝ ʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʥʘ ʚʝʩʴ ʵʢʨʘʥ, 

ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ F5 ʠʣʠ çʇʦʢʘʟ ʩʣʘʡʜʦʚè ʚ PowerPoint, ʘ ʟʘʪʝʤ ʩ ʧʦʤʦʱʴʶ 

ʢʦʤʘʥʜʳ alt+tab ʧʝʨʝʢʣʶʯʠʪʝʩʴ ʥʘ ʦʢʥʦ Zoom); 

5.3.2. ʅʘʞʤʠʪʝ ʥʘ ʢʥʦʧʢʫ çɼʝʤʦʥʩʪʨʘʮʠʷ ʵʢʨʘʥʘè. 

5.3.3. ɺ ʧʦʷʚʠʚʰʝʤʩʷ ʦʢʥʝ ʚʳʙʝʨʠʪʝ ʬʘʡʣ ʩ ʧʨʝʟʝʥʪʘʮʠʝʡ (ʢʘʢ ʥʘ ʬʦʪʦ ʥʠʞʝ) ʠ 

ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ çɼʝʤʦʥʩʪʨʘʮʠʷ ʵʢʨʘʥʘè 
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5.4. Zoom ʧʦʟʚʦʣʷʝʪ ʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʵʢʨʘʥ ʩʚʦʝʛʦ ʢʦʤʧʴʶʪʝʨʘ ï ʵʪʦ ʫʜʦʙʥʦ, ʝʩʣʠ ɺʳ 

ʭʦʪʠʪʝ ʧʦʢʘʟʘʪʴ ʩʪʫʜʝʥʪʘʤ ʢʘʢ ʠʤʝʥʥʦ ɺʳ ʨʘʙʦʪʘʝʪʝ ʚ ʢʘʢʦʡ-ʪʦ ʩʧʝʮʠʬʠʯʝʩʢʦʡ 

ʧʨʦʛʨʘʤʤʝ ʠ ʧʨʦʯ. (ɺʘʞʥʦ ʧʦʤʥʠʪʴ, ʯʪʦ ʜʝʤʦʥʩʪʨʘʮʠʷ ʚʩʝʛʦ ʵʢʨʘʥʘ ʦʪʦʙʨʘʟʠʪ ʠ ʚʩʝ 

ʥʘʟʚʘʥʠʷ ʬʘʡʣʦʚ, ʧʨʠʣʦʞʝʥʠʷ ʠ ʧʨʦʯ. ɺʘʰʝʛʦ ʨʘʙʦʯʝʛʦ ʩʪʦʣʘ). ɼʣʷ ʪʘʢʦʡ 

ʜʝʤʦʥʩʪʨʘʮʠʠ ʥʘʞʤʠʪʝ çɼʝʤʦʥʩʪʨʘʮʠʷ ʵʢʨʘʥʘè - ʈʘʙʦʯʠʡ ʩʪʦʣ/Desktop 1  

   
5.5. ʊʘʢʞʝ ʜʝʤʦʥʩʪʨʘʮʠʷ ʵʢʨʘʥʘ ʧʦʟʚʦʣʷʝʪ ʟʘʧʫʩʢʘʪʴ ʤʘʨʢʝʨʥʫʶ ʜʦʩʢʫ (çɼʦʩʢʘ 

ʩʦʦʙʱʝʥʠʡè), ʥʘ ʢʦʪʦʨʦʡ ʤʦʞʝʪ ʧʠʩʘʪʴ ʢʘʢ ʧʨʝʧʦʜʘʚʘʪʝʣʴ, ʪʘʢ ʠ ʩʪʫʜʝʥʪʳ.  

5.6. ɺ ʥʘʩʪʨʦʡʢʘʭ ɺʳ ʤʦʞʝʪʝ ʚʳʙʨʘʪʴ, ʩʤʦʛʫʪ ʣʠ ʩʪʫʜʝʥʪʳ ʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʩʚʦʠ 
ʵʢʨʘʥʳ/ʬʘʡʣʳ ʠʣʠ ʥʝʪ (ʥʘʧʨʠʤʝʨ, ʧʨʠ ʟʘʱʠʪʝ ʧʨʦʝʢʪʦʚ ʩʪʫʜʝʥʪʘʤ ʤʦʞʥʦ ʜʘʪʴ 

ʚʦʟʤʦʞʥʦʩʪʴ ʪʨʘʥʩʣʠʨʦʚʘʪʴ ʠ ʧʝʨʝʢʣʶʯʘʪʴ ʩʣʘʡʜʳ ʩʘʤʦʩʪʦʷʪʝʣʴʥʦ).  

1 

 

2 

 

ɼʦʧʦʣʥʠʪʝʣʴʥʳʝ ʥʘʩʪʨʦʡʢʠ ʥʘ ʩʣʫʯʘʡ, ʝʩʣʠ ɺʳ 

ʭʦʪʠʪʝ ʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʩʚʦʡ ʵʢʨʘʥ ʚʤʝʩʪʝ ʩ ʧʘʥʝʣʴʶ 
Zoom ï ʯʪʦʙʳ ʧʦʢʘʟʳʚʘʪʴ, ʯʪʦ ʠʤʝʥʥʦ ɺʳ ʜʝʣʘʝʪʝ 
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5.7. ʇʦ ʫʤʦʣʯʘʥʠʶ ʚ Zoom ʩʪʦʠʪ ʥʘʩʪʨʦʡʢʘ çɼʝʤʦʥʩʪʨʘʮʠʶ ʦʜʥʦʚʨʝʤʝʥʥʦ ʤʦʞʝʪ 

ʦʩʫʱʝʩʪʚʣʷʪʴ ʦʜʠʥ ʫʯʘʩʪʥʠʢè. ʊ.ʝ. ʜʣʷ ʪʦʛʦ, ʯʪʦʙʳ ʩʪʫʜʝʥʪ ʤʦʛ 

ʧʨʦʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʩʚʦʡ ʵʢʨʘʥ, ɺʘʤ ʥʫʞʥʦ ʦʩʪʘʥʦʚʠʪʴ ʩʦʙʩʪʚʝʥʥʫʶ 

ʜʝʤʦʥʩʪʨʘʮʠʶ ʵʢʨʘʥʘ, ʥʘʞʘʚ ʥʘ çʆʩʪʘʥʦʚʠʪʴ ʩʦʚʤʝʩʪʥʦʝ ʠʩʧʦʣʴʟʦʚʘʥʠʝè ʥʘ ʧʘʥʝʣʠ 

ʫʧʨʘʚʣʝʥʠʷ. ʊʦʣʴʢʦ ʧʦʩʣʝ ʵʪʦʛʦ ʜʨʫʛʦʡ ʫʯʘʩʪʥʠʢ ʩʤʦʞʝʪ ʟʘʧʫʩʪʠʪʴ ʪʨʘʥʩʣʷʮʠʶ.  

 
 

5.8. ɺʦ ʚʨʝʤʷ ʪʨʘʥʩʣʷʮʠʠ ʵʢʨʘʥʘ ɺʳ, ʘ ʪʘʢʞʝ ʦʩʪʘʣʴʥʳʝ ʫʯʘʩʪʥʠʢʠ ʢʦʥʬʝʨʝʥʮʠʠ ʤʦʛʫʪ 
ʢʦʤʤʝʥʪʠʨʦʚʘʪʴ ʩʣʘʡʜʳ ʩ ʧʦʤʦʱʴʶ ʜʦʧʦʣʥʠʪʝʣʴʥʦʛʦ ʠʥʩʪʨʫʤʝʥʪʘ 

çʂʦʤʤʝʥʪʠʨʦʚʘʪʴè (ʪ.ʝ. ʨʠʩʦʚʘʪʴ, ʦʙʚʦʜʠʪʴ, ʩʪʘʚʠʪʴ ʛʘʣʦʯʢʠ). ʇʨʠ ʥʘʞʘʪʠʠ ʥʘ 

ʢʥʦʧʢʫ çʂʦʤʤʝʥʪʠʨʦʚʘʪʴè ʧʦʷʚʠʪʩʷ ʜʦʧʦʣʥʠʪʝʣʴʥʦʝ ʤʝʥʶ. ʕʪʘ ʬʫʥʢʮʠʷ ʫʜʦʙʥʘ 

ʜʣʷ ʪʦʛʦ, ʯʪʦʙʳ ʚʳʜʝʣʠʪʴ ʯʪʦ-ʪʦ ʥʘ ʩʣʘʡʜʝ. ɺʳ (ʢʘʢ ʦʨʛʘʥʠʟʘʪʦʨ ʢʦʥʬʝʨʝʥʮʠʠ) 

ʤʦʞʝʪʝ ʫʜʘʣʷʪʴ (ʩʪʠʨʘʪʴ ʩ ʧʦʤʦʱʴʶ ʠʥʩʪʨʫʤʝʥʪʘ ʃʘʩʪʠʢ) ʚʩʝ ʟʘʤʝʪʢʠ ʠ 

ʢʦʤʤʝʥʪʘʨʠʠ. ʋʯʘʩʪʥʠʢʠ ï ʪʦʣʴʢʦ ʪʝ ʟʘʧʠʩʠ, ʢʦʪʦʨʳʝ ʥʘʥʝʩʣʠ ʦʥʠ ʩʘʤʠ. ʏʪʦʙʳ 

ʚʳʡʪʠ ʠʟ ʵʪʦʡ ʬʫʥʢʮʠʠ, ʥʘʞʤʠʪʝ ʥʘ ʢʨʝʩʪʠʢ ʚ ʣʝʚʦʤ ʚʝʨʭʥʝʤ ʫʛʣʫ ʜʦʧʦʣʥʠʪʝʣʴʥʦʡ 

ʧʘʥʝʣʠ. 

 

 
 

̉͊ͭ ͍ ͔͙͋ͤ͊ͪ͊ 

 
ʅʘʞʘʪʠʝ ʢʥʦʧʢʠ ʏʘʪ ʧʦʟʚʦʣʷʝʪ ʦʪʢʨʳʪʴ ʦʢʥʦ ʦʙʱʝʥʠʷ ʩ ʫʯʘʩʪʥʠʢʘʤʠ. ɺ ʯʘʪʝ ʤʦʞʥʦ 

ʧʠʩʘʪʴ ʢʘʢ ʚʩʝʤ ʩʪʫʜʝʥʪʘʤ/ʫʯʘʩʪʥʠʢʘʤ, ʪʘʢ ʠ ʢʦʤʫ-ʪʦ ʣʠʯʥʦ 

 

 




























